' 000 “MUANO"

b Poccus, 125424, MockBa, Bonokonamckoe wi., 4. 73, od. 252
‘ ME)KPEr“DHA”beI“ uEHTp Ten./dakc: 8 (495) 268-0-862
‘ , [ONOSHUTENDHOID NPOBECCUOHANBHONO OBPA30BAHKA e-mail: info@center-dpo.ru
web: www.center-dpo.ru
OBIIECTBO C OTPAHUYEHHOU OTBETCTBEHHOCTBIO
«MeKpernoHaJabHbIH HEHTP JOMOJHUTEIbHOT0 NPo¢ecCHOHATbHOI0
oOpa3oBaHUs»

YT1Bepxaaro
L eHepaIIbHBIN TUPEKTOP
OO0 «MIATIO»

IOJIO’KEHME O BBIITY CKHOM KBAJIM®UKAIIMOHHOM PABOTE B
OBIIECTBE C OTPAHUYEHHOM OTBETCTBEHHOCTBIO
«MEXPETHOHAJBHBIM HEHTP JTOIIOJHUTEJIHHOI'O
IMPOP®PECCHUOHAJBHOI' O OBPA3OBAHUSI»

Mocksa - 2015 1.

WHH 7733246537 baHk  MAO “C6epbaHk” KnaccripukaTtopsi B CTaTUCTVYECKOM pernucrpe
KN 773301001 P/c 40702810338000050787 OKMO 47577103; OKATO 45283569000; OKTMO 45368000000;
OFPH 1157746767969 K/c 30101810400000000225 OKOTY 4210014; OK®C 16; OKOM® 12300

BUK 044525225 AvpexTop: JlanwuHoBa AHHa BsuecnaBoBHa AeViCTBYeT Ha OCHOBaHWK YcTasa



1. O0mue moJs10KeHus

1.1. Hacrosmee IlonoxkeHue omnpenenseT HOpPMAaTHBHBIE TpeOOBaHUSA K
BBIITYCKHON KBaIM(UKAaLMOHHOW paboTe mo mnporpamMmaM IpodhecCHOHaILHOMN
nepenoArotoBku (manee - BKP) um perynmupyer OTHOLIEHHS, CBS3aHHBIE C €€
BBIIIOJIHEHHEM.

1.2. Tlonoxenue paspaboTaHo B coOTBeTCTBUH ¢ DelepaibHBIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit @enepanum», IIprkazom
MunucrepcTBa obpaszoBanust u Haykd P® or 1 moms 2013 r. Ne 499 «O6
yrBepxaeHun llopsaka opraHusallMd ¥ OCYIIECTBIEHHsS 00pa3oBaTelbHOM
ACSATEIBHOCTH MO JOIOJHHUTENHLHBIM IPO(YECCUHOHATBHBIM MTpOrpaMMamM», Y CTaBoM
00pa3oBaTeIbHOMN OpraHU3alliy.

1.3. BKP sBsercs caMOCTOATENBHBIM, CHCTEMHBIM HCCIIENOBaHHEM B chepe
TEOpPUM U  TPAKTUKH  COOTBETCTBYIOLIEr0  NPOQMIBHOTO  HalpaBlIeHUS
NpO(ECCHOHANEHON  MEPeNOArOTOBKH, KOTOPOE  JEMOHCTPHUPYET — BJaJCHHE
MPUOOPETEHHBIMY BO BpeMs y4EOb! 3HAHUSMH W HABBIKAMM U YPOBEHb 'OTOBHOCTH
BBIIyCKHHKA K paboTe M0 CHeIHalbHOCTH.

2. Tema BKP

2.1. BKP BbinmonHsercs Ha TeMy, KOTOpas Kparko W KOHKPETHO OTPaKaeT
00BEKT, IIPEAMET U COJIEPIKAHUE UCCIIEIOBAHU.

2.2. Obbekt, mnpeamer u copepxande BKP [OMKHBI COOTBETCTBOBATH
HalpasBJICHHUIO [TPOrPaMMEI ITPO(HECCHOHAIBHOM MEPENOATrOTOBKH.

2.3. Temnr BKP paspabatbiBarotcst U nepuoaudecku Koppektupytores OO0
«MLIIION.

2.4. Ciywarens uMeeT IpaBo BBIOOpA TEMBI W3 PEKOMEHOBAHHOIO MepedHs
TemMatik BKP B COOTBETCTBHM CO CBOMM HampabieHHeM IIPohecCHOHANBHOI
[IEPENOArOTOBKH.

2.5. Cnymwatens ¥MeeT NpaBoO NPEATOXKHUTH CBOKO Temy BKP mpu ycrmoum
COOTBETCTBUSA TEMbl HANPABIIEHUIO IMPOrPaMMbl U MPH HAJTWYUH ITOTEHIUATBHBIX
BO3MOXXHOCTEH €€ YCIEITHOTO BBIIOJHEHUS.

3. TpebGoBauus, npeabsiBisiembie K BKP

3.1. Bemonnenne BKP  cioymarenem KOHTPOJIUPYETCS HAay4YHbIM
PYKOBOIHUTENIEM (Jlaslee - PyKOBOAUTEND).

3.2. BKP pomkHa OCHOBBIBATBCS HA TEOPETUYECKOH 0ase, COOTBETCTBYIOLIEH
COBPEMEHHOMY COCTOSIHUIO HAYKH.

3.3. Hccnenyemas tema BKP noikHa 6bITh IIpecTaBieHa BCECTOPOHHE.

3.4. B BKP 1omxHO OBITE IIPOJEMOHCTPHPOBAHO YMEHHE CBA3BIBATH TCOPHUIO
C IIPAKTUKOM.

3.5. HMznoxenue marepuana B BKP nomxHO 6BITH IPaMOTHBIM, JIOTUYHEIM H
OCJIE€I0BAaTENbHEIM. Bee IIaBbl IOJDKHBI OBITH CBSI3aHBI MEXIY COOOM, IO3TOMY
0c000e BHUMaHHE CllelyeT 00pallaTh Ha JIOTHIECKHE NEPeXOIbl OT OJHON IVIaBhI K
JIpyroH, oT naparpada k naparpady, a BHyTpH naparpaga - 0T Bonpoca K BOIIpocy.

Ilpn  m3noxenunm  MaTepuana  HeOOXOAMMO  TPABHIBHO  O(GOPMHTE
HCITIONB3yeMble B pabOTe 3aWMCTBOBAHHBIC IOJNOXKEHHS, (AKThI, (PAarMEHTHl W3
AOKYMCHTOB U T.[I.: JIOCIOBHBIC LIUTATHI, 3aMMCTBOBAHM, OJIU3KKE K TEKCTY aBTOPA,
a TaKXXe OpUIMHAIBHBIC TOYKH 3DEHUs, CIOpHas WHOOpMAIWs OJIKHBI OBITH
0(OPMJICHBI CCHUIKAMU HA UCTOYHHKH.

3.6. Odopmnenne BKP  [0mKHO  COOTBETCTBOBATH TpeOOBaHUM,
npenbsiBiseMbiM K BKP (cm. 1.5).



4. O6bem u cTpykTypa BKP

4.1. Obvem BKP gpomxken coctaBmath 20-30 cTpaHHL, He cYHTas
Ooubnurorpadu4ecKoro CrucKa U IpUI0KEHHUH.

4.2. Crpykrypa BKP nomxHa criocoGCTBOBaTh pacKpBITHIO H30PaHHON TEMEI
M COCTaBHBIX 3JIeMEHTOB paboThl. Bece wactu BKP momkHBEI OBITH H3JI0XKEHBI B
CTPOI'OH JIOTHYECKOM IIOCIEN0BATEIbHOCTH U B3aUMOCBSI3aHBEL.

4.3. B crpyktype BKP nomxHbl OBITH COmep)KaHHe, BBEIEHHE, 2-3 TIJIaBBI
OCHOBHOIO  TEKCTa, BKIO4aromue B ce0a maparpadbl, 3aKIIOYeHHE,
OubMorpaduuecKkuil CIMCoK U, BO3MOXKHO, IPHUIIOKEHHS.

4.4. lleppo¥i crpanuneir BKP sBusiercs THTYnbHBIH JHCT, OGOPMIICHHBIA B
COOTBETCTBUHU C 00pa3uioM (mpuiioxernue 1).

4.5. Ha BTOpO#i cTpaHuIe - cofepxanue (1miaH) pabotsl. ComepKaHre MOXKET
BKJIIOYaTh IJIaBBl, a TaKxke Iaparpagsl (C yKa3aHHEM CTpPaHMIbI Hayala KaxIoH
IJIaBbl ¥ naparpaga).

4.6. OOs3aTenbHBIMH 3JIEMEHTAMU IIJTaHa ABJIAIOTCS BBEJECHHE, 3aKII0OYEHUE U
OoubnuorpaduvecKuii CIIUCOK.

4.7. Bo BBeNEeHHMM YKa3bIBalOTCS OOBEKT, MpeaMeT, LeJb M 3aJa4ud
HCCIIE[IOBaHMs, ODOCHOBBIBA€TCSI €r0 aKTYaJlbHOCTh, TeOpeTHueckas W / WIH
NpaKkTU4YecKas 3HAYMMOCTb M OIPENENAIOTCS METOJbl HCClIeOBaHus. BBeneHue
nuiercs Ha 1-3 crpanunax.

4.8. B 3axmroueHuH JaeTcs aBTOpCKas OLEHKA MPOBEIEHHOIO UCCIIE0BAHHUS C
TOYKHA 3PEHHsT COOTBETCTBUS IIOJyYEHHBIX pe3yJbTAaTOB IIOCTABJIEHHON LIElH,
ACNAIOTCS BBIBOJBI M IPAKTHYECKUE DPEKOMEHJAMU [0 pEeLIeHUI0 IMpobJeM,
OIIPEACIICHHBIX B KQ4eCTBE MpeaIMeTa UCCIIeA0BaHU. 3aKIIOUCHHE MMHIIETCs Ha 2-3
CTPaHMLIAX.

4.9. BKP TOJDKHA COIIPOBOXAATHCS I'PaMOTHO COCTaBJICHHBIM
oubauorpadudeckum omucanueM. K GubarorpaguyeckoMy ONMHCAHHUIO OTHOCSTCS
CIIMCOK  HCIIOJb30BaHHOM  JIMTEpAaTyphl, OubIuorpapuueckre CChUIKH H
nprMedaHus. bubauorpaduueckuil CIMCOK JO/DKEH coiepkaTh He MeHee 10
VCTOYHHUKOB, B TOM YHCJI€ HOPMATHBHEIE aKThI, CIIELUATBHYIO JTUTEPATYPY, CTATHH.
Marepuansl, B3saTele U3 VHTepHeTa, yKa3bIBAIOTCS ¢ 0OS3aTENbHOM CCHLIKON Ha
anpec canTa. KaxIplii BKIIOYEHHBIH B CITUCOK JIMTEPATYPHBIA MCTOYHUK NOJDKEH
Haliti oTpaxkenue B BKP. He ciexyer Bkito4ath B GuOIHOrpaguuecKuil CIIUCOK Te
UCTOYHHMKH, Ha KOTOPBIE HET CCHUIOK B TEKCTE€ U KOTOpble (DaKTHUYECKH HE ObLIU
HCIIOJIb30BaHEI.

4.10. B npunoxeHusXx pasMelaloTCs JONOJHSIOMNAE OCHOBHOM TEKCT
CIIpaBOYHBIE ~ MaTepuasbl, TaONUIBI, JAUArpaMMBbl, pPHCYHKH, TIpaduKH,
METOJUYECKHE, HODMATHBHBIE U IPYTHE JOKYMEHTHI.

S. Odopmiaenune BKP

5.1. BKP odopmnsercs nedarHeiM crnocoboM Ha OyMaXXHOM HOCHTeJIE.
®opmar tekcra (Word for Windows) noimkeH GbITh HaGpaH B TEKCTOBOM PeIaKTOPE
Microsoft Word co cnenyromumu napamerpamu:
pasmep (bopmat) 6ymaru - A4 (21,0 x 29,7 cm);

TOJIsL: BepXHee - 2 cM, HrxkHee - 2,0 ¢, seBoe - 2,0 cM, npasoe - 1,5 cM;
wpu@T - Times New Roman;

BbICOTa WIpudTa - 14;

KpacHasl cTpoka - 1,5 cm;

MEXCTPOYHBIA UHTEPBAI - 1,5 cM;

BBIDaBHUBAHUE 110 IIHPHHE.

5.2. Kaxnyro rnaBy BKP cienyer naunnaTth ¢ HOBOro JNUcTa. 3aro/iOBKH IIIaB

NN



N€4aTalOTCs CHMMETPHYHO TEKCTy IPONMCHBIMU OyKBaMH. 3arojioBoK maparpada
ne4aTaeTcsi ¢ ab3ala, CTPOYHBEIMU OyKBaMHU, KpOMe I1epBOii MpOnHUCcHOMN. [lepeHock!
CJIOB B 3arojIOBKax He JOIycKaroTcs. ToukKy B KOHIlE 3arojOoBKa He cTaBsIT. Ecim
3arojIOBOK COCTOMT M3 IBYX NPEATIOKESHUM, HX Pa3AeIsiOT TOYKOMH.

5.3. CioBa, HameyaTaHHbleé Ha OTHEJBHOM CTPOKE MPONMCHBEIMH OyKBaMH
(COLHEPXAHME, BBEJEHUE, 3AKJIOYEHME), mOMmXHSI CILYKUTb
3aroJIOBKaMU COOTBETCTBYIOLIMX CTPYKTYPHBIX 4acTeil pabotsl. [lomuepkuBanue
3aroJI0BKa He JOMyCKaeTcs.

5.4. CrpaHuuBl HyMepYIOT apaOCKMMH LU(pPaMH B HIKHEM NPaBOM YTIY.
TuTynbHBIA TUCT BKIIFOYAETCs B OOLIYyI0 HyMepauuio paboTsl. Ha THTYIIbHOM JHCTe
HOMEp He cTaBUTCs. HyMmepanms NUCTOB TeKcTa pabOThl M MPUIOKEHUH NOJDKHA
OBITH CKBO3HOA.

5.5. TI'maBbl BKP n0/mKHEl HIMETh MOPSIKOBYIO HyMepalLHIo B Ipejenax Beeid
paboThI U 0603HAYATECS PUMCKIMU LH(MPaMK ¢ TOYKOM B KoHIle (Hanmpumep: [ aBa
[). BBeienye 1 3aKiII0ueHIE HE HYMEPYIOTCSI.

5.6. Tabiuupl  HyMepylOTCA — HOCIEHOBATENBHO JBOWHBIME  apabCKUMH
nudpamu B npefenax rnasbl. Hax TaGnuueii ykassiBaeTcs ee Ha3paHue. B mpasom
BEPXHEM YTy HaJl COOTBETCTBYIOIIMM HAMMEHOBAaHHEM IIOMEINAETCS HAIIMHCH
«Tabimua» ¢ ykasanuem ee Homepa (Hampumep: Tabmuma 1.2 (Bropas Tabimua
nepBod rnasbl). Ecim B paboTe mpuBeleHa TOJNBKO OfHA TAONHIA, TO ee He
HYMEDPYIOT, HO OCTaBJISIIOT Ha3BaHue. Ha Bce TaOmmupl JOKHBI OBITH CCHLJIKHU B
TEKCTe.

5.7. bubnuorpauueckuil CIHCOK ABJsAETCS COCTaBHON dacTeio BKP,
MO3BOJIAIOMIEN CYIUTh O CTENEHH W3YYEHHOCTH CIyIaTelieM HCCiIeLyeMon
npoOnembl. CIHCOK NIOMKEH CONEpXAaTh IepeveHb HUCTOYHHMKOB, HCIIOJB3YeMbIX
IIpY BBINOJTHEHUH PA0OTHI, U IOMEIIAETCs B KOHIIE, ITOCIIE 3aK/TFOUSHHS.

5.8. Texcr BKP nomkeH 6wITh ckpemieH eauubiM mis OO0 «MLIAITIO»
crnocobom.

6. 3amura BKP

6.1. K wuroropoif arrecranuy [OMycKaeTcss CIyIIaTeldb, HE HMEOLIHIA
3a8[I0JDKEHHOCTH U B ITOJIHOM 00beMe BBIITOJHUBIINI yueOHBIH I1aH 110 porpamMme
IpO(ECCHOHANBHOM MEPENOATOTOBKH.

6.2. Ilpu BemmonHeHnun BKP ClIyliaTeJid  JOJDKHBI II0Ka3arbh CBOKO
CIIOCOOHOCTh M yMEHHE, HCIIOJIB3YSl  TOJIyYeHHBIe YITyOJIeHHBIE 3HAHWS,
copmMUpoBaHHbIE IPOPECCHOHATBHBIE KOMIIETEHIMH, CAMOCTOSATEBHO pellaTh Ha
COBPEMCHHOM  ypOBHE 3aJayd CBOEH INpPO(ECCHOHATBHONW JeATelbHOCTH,
npodeCcCHOHAIBHO u3Jlarathb CIELUATIBHYIO UH(bOpMaIIHIO, Hay4HO
aprMeHTIépOBaTI) Y 3aIIUIIaTh CBOK TOYKY 3PEHHS.

6.3. 1enpro oneHku kadecrtsa BKP Ha Hux noimkeH OBITH II0JIYYEH OT3HIB
PYKOBOIHUTEIS B COOTBETCTBUH C 00pa3LOM (IIPUIIOKEHHE 2).

6.4. Wrorosas arrecramus ciymaTeneit OCYILECTBIISIETCS aTTECTALMOHHBIMHU
KOMHUCCUSIMHU. ATTECTAallMOHHAS KOMMCCHS GopmMupyeTcst o Kaxaoi mporpamMme
NPO(ECCUOHATBHOM IEPENOArOTOBKH. ATTECTallMOHHYIO KOMHUCCHIO BO3TIIABIISET
NpelcenaTesib, KOTOPbIH OpraHU3yeT U KOHTPOJUPYET eé JeSITeJIbHOCTD,
obecreynBaeT eANHCTBO TPeOOBAHHI, NPEAbSIBISEMBIX K CITYIIATENSAM.

6.5. PelleHns WTOrOBBIX AaTTECTANMOHHBIX KOMICCHIL IIPUHUMAIOTCST Ha
3aKpbITOM 3aC€llaHMi IPOCTBIM OOJIBIIMHCTBOM TOJIOCOB YJIEHOB KOMHCCHH,
YYaCTBYIOLINX B 3aCeJlaHUM (HO He MEHee ABYX TpeTel OIpeeeHHOro COCTaBa),
IpH 00SA3aTENIFHOM IPUCYTCTBHH npeacenaTesiss KOMUCCHH WIIH €ro 3aMeCTUTEJIS.
Ilpuy paBHOM 4mucie roj0COB npeicearenb KOMHCCHMM 00jagaeT IpaBoM
peLIaroIero rojoca.

6.0. Bce 3acemaHMst HTOrOBBIX aTTECTALMOHHBIX KOMMCCHIA O(POPMIISFOTCS
IIPOTOKOJIAMH.



IIpunoxenune 1
(OGpas3en)

OBIIECTBO C OTPAHUYEHHOM OTBETCTBEHHOCTBIO
«MexpernoHaabHbIH EHTP AOMOJHATENLHOTO NPOecCHOHATBHOTO
o0pa3oBaHHUD»

BbIITYCKHAS KBAJIM®UKALIMOHHA S PABOTA

Tema

ABTOp padoThI:

HBanos UBan UBanoBuy,

CJIymaTejib KypcoB npogeccHoHa bHOM
nepenoaAroToBku «Oxpana Tpyaa»

PykoBoaurenn:
JlanmuHoBa AHHa Bsiuec1aBoBHa,
reHepaJbHbIA JHPEeKTOop

Mocksa 2015



IIpniaoxenue 2

OBIIECTBO C OTPAHUYEHHOHN OTBETCTBEHHOCTBIO
«MesKpernoHaIbHbIH HEHTP AONOJHHTENLHOTO NPodeccHOHAILHOTO
oOpa3oBaHHus»

OT3bIB
HA BBIITYCKHVIO KBAJIMU®HMKALIMOHHYIO PABOTY 10 TEME:

(®UO crymarens npodecCHOHATBHOM MePEOArOTOBKH)

Hay4HpIii pykoBoaHTe/Ib BBIYCKHO paGoThI

(®UO, y4eHas crerneHs, 3BaHue)

COIEPXAHHE OT3bIBA

BrIBOIBI:

Hayunb1il pykoBoguTe b BBITYCKHOI paGOTHI

(®HO, yyeHas crenenp, 38aHue)
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