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1. O0mue moJioKeHus

1.1. Tlomoxenue o mnopsake odopMiIeHHS U BbIa4Yd JAOKYMEHTOB O
JOTIOJTHUTEILHOM  IPO(decCHOHAIBPHOM 00pa3oBaHWMM W 00y4YeHUH (najee
[TonoxeHue) ycraHaBiIWBaeT TpeOOBaHUS K TMOPSAAKY OGOPMIICHHS U BblIa4yu
JIOKYMEHTOB YCTQHOBJICHHOr0 oOpasla O JOIOJHUTEIRHOM IpOQecCHOHaTIbHOM
obpazoBaHuu U o0yueHur B OOIllecTBE ¢ OrpaHUYEHHOH OTBETCTBEHHOCTHIO
«MexXperioHabHBIA LEHTP JOMOJHUTENBHOTO MPO(PECCHOHATBHOTO 00pa30BaHHUs»
(manee - LlenTp).

1.2. ITonoxxenue pazpadoTaHo B COOTBETCTBUH 3akoHOM P® ot 29.12.2012 r.
"O6 oOpa3zoBanuu B Poccwuiickoii ®enepanuun", IIpukazom MuHucTEepCcTBa
oOpa3zoBanusi U Hayku Poccuiickoit ®enepanuu ot 01.07.2013 r., Ne 499 «O6
yrBepxkaeHun llopsigka opraHuzauuu U OCYIIECTBJIEHUSI 00pa3oBaTeIbHON
NEeSATEebHOCTH MO AOTMOJHUTEIBHBIM MPO(EeCCHOHANBHBIM MTporpaMmmam», Y CTaBOM

LlenTpa.

2. Bbigaya JOKyYMEHTOB O JONOJHHTEJIbHOM NpodecCHOHATIBHOM
oOpa3zoBaHuH

2.1.  JIoKyMeHTbl = YCTaHOBJEHHOro obOpaslia O  JOMNOJHUTEJIHHOM
npoheccuoHaIbHOM 00pa30BaHUU: yAOCTOBEPEHUE O MOBBIIIEHHH KBaTU(UKALMH,
JUIUIOM O NpoGheCcCHOHAIBHOM IepenoAroToBKe, BBIIAIOTCS JIMLAM, 3a4YUCIIEHHBIM B
IlenTp Ha oOydeHHe 1O MOMOJHHUTEIBHOH NPO(MECCHOHANIBHON Mporpamme,
YCIIEIIHO OCBOUBIIKMM COOTBETCTBYIOLLYIO MPOrpPamMMy M MPOLIEALINM HTOTOBYIO
aTTeCTalMUIo.

B 3aBucumocth OT 00BEMA  OOMOJHUTENBHOH MpodheCcCHOHAIBHOH
IIpOrpaMMBl IPeLyCMOTPEHAa BblJaya CIeyIolUX JOKYMEHTOB O KBaau(DuKaIluu:

JYllaM, YCHELIHO OCBOMBIIMM IporpaMMmy B o0béme oT 16 mo 250
4acoOB M IPOLIEAIIUM UTOTOBYK) aTTECTAlUI0 — YJOCTOBEpEHHE O IIOBBIIICHUU

KBaJTU (DUKALIHH;

JIMLIaM, YCIELUIHO OCBOUBIIUM ITporpamMMy B o0béme Oonee 250 yacoB u
OpOLIEAIIMM  MTOrOBYXO  arTeCTalHi0 — JUIJIOM O 1podecCHuOHaIbHOU
NepenoaroToBKe.

2.2.JIunam, NpoXoAUBIIUM OOyUYeHHe 10 MporpaMMaM B 00bEéMe 10 16 yacos,
peanusyeMbIM, B TOM 4ucCie, B (opMe y4yacTUs B TEMATHYECKUX U NPOOJEeMHBIX
CeMHHapax, KpyIJIbIX CTOJaX, MU T.0. MOXeT OBITb BbIOAHBI CEPTH(MUKAT
YCTaHOBJIEHHOTO 00pasla.

2.3. ChywarensM, He  MNOpOLISAIIAM  HTOrOBOH  arTeCTallMd 10
JOTIOJIHATEIBHBIM NPO(MECCUOHABHBIM MTPOrPpaMM HIIM MOJTYYHBIIHM Ha MUTOrOBOM
aTTeCcTallid HEeyAOBJIETBOPUTENIbHbIE PE3YJbTaThl, a TakK)Ke JIMLaM, OCBOMBIIHM
4acTh 00Pa30BaTENIbHON NMPOrpaMMBbl, BbIAETCs ClpaBka 06 o0y4yeHHH (0 Iepuoe
oOyueHus).

2.4, JIOKYMEHT O JONOJHUTENBHOM HpO(ecCHOHAIbHOM 00pa30BaHUU
BpPYYaeTCs MEePCOHATBHO JIMIY, NPOLIEIIeMY MMOJIHbIA Kypc 00y4YeHHUs U UTOTOBYIO
aTTeCTAlldi0, II0J pPOCIHCh B KHHUIE y4eTa BbIJAYM JOKYMEHTOB O
po(eCCHOHANBHON MEePeroAroTOBKe U IMOBBIIIEHHH KBanu(UKauuu. JJOKyMEHT o
NpO(ECCHOHANIBHOM IEepernoAroToBKE W TMOBBIIIEHHM KBaTU(PUKALMA MOIXKET
BbIIaBAThCsl IPYTOMY JIMIY IOJ POCIUCH B KHUIE Y4yeTa U BbIAAUU JOKYMEHTOB O



npoecCUOHANLHON  IEePENOoArOTOBKE W  MOBBILEHHM  KBaJIU(QUKALMH [0
JOBEPEHHOCTH, 0(POPMIICHHOH B YCTAaHOBJIEHHOM IOPSJKE, WU MEPECHLIATLCS 10
[I0YTE 3aKa3HbIM [TUCHMOM C YBEJIOMJICHHEM O BPYUYECHHH.

3. TpeGoBanusi K O1aHKaM JOKYMEHTOB

3.1. bradku yaoCTOBEpEHHUH O IMOBBHIIICHUH KBaJU(GUKALMK U JUIUIOMA O
npo(eCCHOHANIBHON IEePernoAroTOBKE MOJDKHBI OBITH 3alIMINEHHOM OT IMOIJENIOK
MOJTUIPapUUYECKON MPOAYKIIHEH.

3.2. YpgocToBepeHHE O TIOBBIIIEHWHA KBAJIA(DUKALMK BBIOIHAETCA Ha
IUIOTHOM GyMare B BHJIE CKJIQIbIBAIOIINXCS MOJOBUH 0e3 00J10KKH (pa3Mep OjaHKa
205 MM x 290 mm) (manee - yIOCTOBEpPEHHUE).

3.3. Jluruiom o mnpodeccHOoHaIbHOW MNEPENOArOTOBKE COCTOMT U3 JBYX
YyacTeil: OCHOBHOM - NMpeACTaBUTENbCKOM YacTH (pasmep OiaHka 205 MM X 290 mm)
U npuioxenus (pasmep Onanka 148 mm x 210 mMM) - BCIOMOraTejabHOM 4acTy,
HEOOXOIUMOM 151 BHECEHHS TOIMOJHUTENbHBIX CBEACHUH (fanee - TUILIOM).

3.4. Ceptudukar 060 0Oy4eHHH BBITIOJIHSAETCS Ha TJIOTHOW Oymare pasmMepom
A4 1 ohopMIISETCS B COOTBETCTBHH C 00Pa3IoM.

3.5. CopaBka 00 o00yueHun (0 nepuojae oOydeHus) odopMisieTcs Ha
oduLHansHOM OylaHKe L[eHTpa B COOTBETCTBUU ¢ 00pa3LOM.

3.6. ®opmbl 01aHKOB JOKYMEHTOB O JOMOJHUTEIBHOM MPOQheCcCUOHATbEHOM
0o0pa30oBaHWH MW JOKYMEHTOB 00 o0O0yd4eHHWH ycTaHaBiuBaroTcs LleHTpom
CaMOCTOSITEIBHO M JOJDKHBI  COOTBETCTBOBaTh  (popMaM, YCTAHOBJIEHHBIM
HacrosuuMm [TonoxxenneM (ITpunoskenus Ne 1,2,3,4,5).

3.7. Hybnukatr AOKyMeHTa BBIAAETCS JMIlaM, YTPaTUBIIMM AOKYMEHTHI, Ha
OCHOBaHMHM JIMYHOTO 3asBJICHHS, NpH YyCIOBUM Hanuuyuss B LleHTpe Beex
HeOOXOIUMBIX CBEJIEHUH O MPOXO0XKICHUH JaHHBIMHU CITyIIAaTeNIIMH O0y4UeHUSI.

4. Ilopsaok 3ano/iHeHHsI 0JIAHKOB JOKYMEHTOB O I0TNOJHUTEJIbHOM
npogeccuoHaJIbHOM 00Pa30BaAHHH H JOKYMEHTOB 00 00y4eHHH

4.1.3anonHeHue OJAaHKOB YAOCTOBEPEHHUs, AUIUIOMa U MPUIIOKEHUS K
JIUIIIOMY MPOU3BOAMUTCS B CTPOIOM COOTBETCTBUU C YCTAHOBJIEHHBIMU oOpa3lamu
JIOKYMEHTOB.

4.2.BHOCHMBIE B OJ1aHKH JOKYMEHTOB 3aIlMCH BBIMOJHIIOTCSA OT PYKH YePHOM
MacTOW WUJIK ¢ MOMOIIbIO TpuHTepa mpudTom Times New Roman depHoro msera.

4.3.3anucu npousBoAsATCS 0e3 COKpallleHHMH, a HauMEHOBAaHHUS MOJYYEeHHBIX
OLIEHOK BIIHMCBIBAIOTCS TTOJTHOCTBIO.

4.4.B HUXKHEW 4acTu JIEBOH CTOPOHBI BCEX OJIAHKOB JJOKYMEHTOB CTaBHUTCS
PErUCTPALMOHHBIA HOMEP 10 KHUIE PErUCTPALMU BbIIABAEMbIX IOKYMEHTOB.

4.5.3an0HEHUIO TIOJJIEKHUT IIpaBas CTOPOHAa JOKYMEHTOB. [IpuioxkeHue K
JUTIOMY 3aIO0JIHSIETCS C IBYX CTOPOH.

4.6.1ns1 Bcex OJaHKOB JTOKYMEHTOB OOIIMMHU IIpaBHJIAMH HX 3aIlOJHEHHS
SBJISIOTCS CJIEAYIOIINE:

4.6.1. ®amMunusa, UM 4 OT4YECTBO (NIPU HAJIMYMM) CIOyIIATeNs THIIYTCS
IIOJIHOCTBIO B COOTBETCTBUU C NMAaCIIOPTOM B IaTEJIbHOM Madexe.

4.6.2. Ilocse cnoB «B TOM, YTO OH(a)» BIUCBHIBAETCA YUCIO0 (LB PaMH ), MECSII
(nmponucero), rox (YeTbIpex3HAYHOE YHCJIO) TIOCTYIUICHUS Ha oO0ydeHdhe Hu



OKOHYaHHS 00yUYeHHUSI.
4.63. B crpoke O HauMMEHOBAaHUW YUYPEXKICHHUSA JOINOJHUTEIbHOIO

npodeCCUOHAIBHOIO  00pa3oBaHHS  BIIMCBIBAETCS  IIOJIHOE  HaMMEHOBaHHE
OpraHu3aliK, peau3yIolleld MporpaMMy IOIOJHHUTEIBHOTO MPohecCHOHATBHOTO
0o0pa3oBaHus, B COOTBETCTBUU ¢ Y cTaBoM LleHTpa.

4.6.4. HanmeHOBaHWE JOMOJHUTENBHOH MNPOPECCUOHAIBHON MpOrpaMMbI
3aIIUCBHIBACTCS COIIACHO HAaMMEHOBAaHWID B IIporpaMme, YTBEPXKICHHOH B
YCTaHOBJICHHOM TOpPSIIKE.

4.6.5. B HKHeW 4yacTH NOKYMEHTOB YKa3bIBaIOTCS HaHMEHOBaHHE Topoja
MockBa, ros BelIa4M JOKYMEHTA.

47. Jlna 3anoysiHeHHs OJAHKOB  yIOCTOBEPEHHH  YyCTaHABIMBAIOTCS
cleAyroluye MpaBuia;

4.7.1. llpu 3amoJHEHUH YJIOCTOBEPEHHS IIOCIE CJIOB «B 00OBEME»
BITHCBIBAETCS KOJUYECTBO YacOB IU(DpaMH.

4.7.2. B HUXXHEN 4acTH C MpaBOH CTOPOHBI YIOCTOBEPEHHE ITOAIHCHIBACTCS
reHepajbHbIM JUPEKTOPOM U cekpeTapeM, pabOTHUKOM L[eHTpa, OTBETCTBEHHBIM 3a
BbI1auy NOKyMeHTOB. Ha Mecte, oTBeieHHOM s meyatu — «M.IT», nmpocrasnsercs
neyats LleHTpa.

4.8. [na 3anojHeHus OJAHKOB IHUILJIOMOB YCTAHABIIMBAIOTCS CIIEAYIOIIHE
npaBuia:

4.8.1. Tlocne cioB «ATTecTalliOHHAsS KOMHCCHS PELIEHHEM OT» BIIMCHIBAETCS
yuciao (uudpamu), Mecs (MPOMUCHIO), IO (YETBIPEX3HAUHOE YHCIIO) MPHHATUS
pelIeHHs B COOTBETCTBUU C IIPOTOKOJIOM 3aceJaHUsI aTTeCTAl[AOHHON KOMUCCHH.

4.8.2. Ilocie cnoB «ynOCTOBEpseT MPaBO (COOTBETCTBHE KBATH(MHKALIUH )»
BIIMCBIBAIOTCS MOJHOCTBIO (haMUJIHsl, UMsI, OTYEeCTBO (IIPU HAIWYMK) CIIyLIaTells B
POIUTENIBHOM MaeKe.

4.8.3. Ilocne cioB «Ha BeJCHHE» 3alMCHIBAETCS BH] AESITEILHOCTH COIIACHO
(henepaqbHOMY TOCYJapCTBEHHOMY 00pa30BaTEIbHOMY CTAaHAAPTy BBICLIETO
npodeccHoHaIbHOTO 00pa3oBaHusi (CpeaHero mpohecCHOHANLHOro 00pa3oBaHus),
Ha 0a3ze KOTOpPOro COCTaBlIeHa JOTOHUTENbHAS TPOMECCHOHAIBHAS IPOIrPaMMa, 110
KOTOPOH NpOBOJAXJIACE TPOdEeCCHOHATIbHAS IIEPEOATOTOBKA.

4.8.4.Ilocne cnoB «B cdepe» 3amuceiBaeTcs chepa MPo(GeCCHOHAILHOM
JeSTeTbHOCTH.

4.8.5. JlunaoM noAnuceiBaeTcs MpejaceaaTelIeM aTTeCTallMOHHOW KOMUCCUH U
reHepajlbHbeIM gupekropoM. Ha wmectre, oTBemeHHOM s nedatd — «M.IDy»,
npocTasisercs nedarb LieHTpa.

4.9. Tlpy 3amoMHEeHUH NPUIOKEHUS K JUIUIOMY HEOOXOIUMO MMETh B BUJLY
cieayooluiee:

4.9.1. Tlocne cnoB «Ilpunoxenue k npumiomy No» crasurcs uudpamu
PEerCTpaliOHHbII HOMEP JUIITIOMA, BRIAAHHOIO CIIyIIATENo.

4.9.2.0amunus, UMs, OT4eCTBO (NIPU HANMYMHK) I[HOIYTCA MOJHOCTHIO B
MMEHUTEIHFHOM IaJexKe.

4.9.3. Ilocne cinoB «uUMeeT MOOKyMEHT 00 OOpa3OBaHHUU» BIIHUCHIBAETCS
ypoBeHb 00pa3oBaHMs (BbICIIEE, CpeAHee MPO(ECCHOHANLHOE) M YKa3blBAIOTCH
CPOKH  OOy4YeHHs MO  JONOJHHUTENBHOM  MPO(MECCHOHANBHOW  HporpaMme
(BCBIBaeTCS YMCIO (Ludpamu), Mecs (TIPOIUCKHIO), FoJ (4eThIpeX3HaYHOE YHUCIIO)
MOCTYIUIEHHs Ha 00y4YeHUe U OKOHYaHUS 00yYeHus).



4.9.4. Ilocae cioB «mpoieia(a) NpoecCHOHAIbHYI0 IEPENOATOTOBKY B»
IPOM3BOAUTCS 3aIlUCh Ha3BaHUS OOpa30BaTENbHON OPraHU3alUU ITOJHOCTHIO, B
COOTBETCTBHUH C Ha3BaHHEM, YKa3aHHBIM B Y CTaBe.

4.9.5. B cTpoke mnocie CJIOB «IIO [pOrpaMMe» 3aldChIBaeTCs IIOJIHOE
HAaWMMEHOBAaHHE JIOMOJHUTEIbHOW MpOo(eCCHOHATBHON MPOrpaMMbl  COIJIACHO
HaMMEHOBAHHIO B IIPOrpaMMe, YTBEPKJIEHHOM B YCTAHOBJIEHHOM IOPSIIKE.

4.9.6. Ilocne cnoB «mpoienn(a) CTaXXKUPOBKY B (Ha)» 3allUChIBAETCS MOJHOE
HaUMEHOBaHHWE NPEANpPHUsATUS, OpraHU3alliy, YUYPEXKICHHUS, B KOTOPOM CIIyILIaTesb
npolesl CTaXHPOBKY, €CIM CTaXUPOBKA HE IPEedyCMOTPEHa AOMOJHUTEIBbHOU
npodecCHOHAIBHOM  MporpaMMod, B  JaHHOW  CTpPOKE  MHULIETCS  «HE
PEyCMOTPEHOM.

4.9.7. B cTpoKke «3allUTHJI aTTECTAlMOHHYIO pabOTy Ha TEMY» BIIHCHIBAeTCS
MOJTHOE HaUMEHOBaHHWE TEMBI aTTeCTAllMOHHOW paboThl, €cld aTTecTalMOHHAas
paboTa He MpeayCMOTpeHa JOMOJHUTEIBHON MpodeCcCHOHATbHOM MporpaMMoi, B
JTAHHOM CTPOKE IMUIIETCS «HE MPEAYCMOTPEHO.

4.9.8. B Tabmune mocie TekcTa «3a BpeMs OOydeHHs chaji(a) 3a4eThbl U
3K3aMeHbl MO CIeAYIOUUM IUCHUIUIMHaM» B rpade «HaummeHoBaHue» aarorcs
MOJIHbIE HAUMEHOBAaHUSI OCBOEHHBIX MOJYyJeH, MO KOTOPhIM CJIaHbl 3aueTbl U
3K3aMeHBl.

B rpade «KonuyecTBO ayTMTOPHBIX YaCOB» yKa3bIBae€TCs KOJIUYECTBO YACOB,
OTBEIEHHBIX Ha OCBOCHHE MOIYJIS.

B rpade «OrmeHka» MpoCTaBISAIOTCS IMPOIHKCHIO MOJYYEHHBbIE ClyllaTeeM
OLIEHKHU (HalpuMep, KOTJIIMYHOY ) UJIH IMHIIETCS «3a4eTy.

[Tocne cinoBa «Bcero» mpocraBisiercss oOliee KOJIUYECTBO  4acoB,
OTBEJEHHBIX Ha OCBOCHHUE ITPOTPAMMEL.

4.9.9. B HwxHEH YacTM C IMpaBOdl CTOPOHBI IPHIOKEHHE K JUILIIOMY
NOAMNMCHIBAETCS T€HEPAIbHBIM JTUPEKTOPOM M  cekpeTapeM (paOOTHHUKOM,
OTBETCTBEHHBIM 32 0(DOpPMJICHHE U BbIAAYy JTOKYMEHTOB).

Ha mecte, orBenerHoMm s meuatu — «MI I», npocraBnsieTcs neyats LleHTpa.

4.10. Tlocne 3anosiHeHus OJiaHKa JOKYMEHTa OH JOJKEH OBITh TIIATEJIBHO
IIPOBEPEH HAa TOYHOCTh BHECEHHBIX B Hero 3amuceil. JIoKyMeHT, 3aloJIHeHHBIH C
OolIMOKaMU WJIM HE B COOTBETCTBUM C JaHHBIM [loNOXKEHHEM, CUHTAETCs
UCIIOPYEHHBIM W INOMJIEKHUT 3ameHe. VcrmopueHHble NpH 3alOJHEHUH OJIaHKH
JOKYMEHTOB YHUUTOXAIOTCS B YCTAHOBJICHHOM ITOPSI/IKE.

4.11. lybnukar BelgaeTcsi Ha (hamMHIIMIO, UM, OTYECTBO, Ha KOTOPhIE ObLI
BbIJIaH MOJIMHHUK JOKYMEHTA.

4.12. JlybnukaTsl JOKYMEHTOB OGOPMIISIOTCS Ha OjaHKaX, JEHCTBYIOIIUX B
nepuoz, oOpallleHusl 0 Bblade AyOJiMKaTa, HE3aBHCHMO OT BPEMEHH OOY4YeHHs 10
IIporpaMmaM JOIOJHUTEIBbHOIO NnpodeccuoHaabHoro oopasosanus. Ha gybiukare
JIOKyMEHTa B BEpXHEM YIJIy IpaBod 4acTH OOOPOTHOM CTOPOHBI OJIaHKOB HAa
IIPUHTEPE UM YEPHOM NacToi nmumeTcs cjoo "Jlyomukar".

5. 3akao4uTeIbHbIC MOJIOKEeHHUS

5.1. Hacrosmee Ilonoxenue yTBepxaaeTcs reHepaibHbIM gupekTopom OO0
«MLAIIO» u BCTymaer B CHIy CO JHS BBelEHHS ero B JedcTBHe [Ipukazom



IUpPEKTOpA.

5.2. B nanHoe IlonoxeHue MOTYT BHOCUTBHCS HU3MEHEHHs] U JIOTMOJHEHHS,
KOTOpbI€ YTBEPXKAAITCs reHepaibHbIM gupektopom OO0 «MLIIIIO» u BBOasATCS
B JIEWCTBHUE MIPUKA30M I'€HEPAJILHOIO IUPEKTOPA.
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